Pupil Enrolment Form
To be completed by parents or the legal guardians of the pupil
The information provided on this form is part of Bigland Green Primary School’s legal right to collect and use
personal data relating to pupils and their families. If you have any questions about how the information will be
stored or used then kindly refer to the privacy notice available on the school’s website.
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To be completed by parents/guardians using black or blue ink

Pupil details
Child’s Full Name (Name to be called by at home and school):

Surname:

First name(s):

Address:

Post Code: ____________________________ Home Tel: __________________________________
Date of birth: __________________________ Gender (please circle):

Male / Female

Ethnicity: _____________________________ Home Language: _____________________________
Country of Birth: _______________________ Nationality: __________________________________

Details of child’s siblings
Number of children under 16 years: ________________ Child’s place in family: ________________
Details of siblings in this school
Name: _____________________________

Date of Birth: _____________________________

Name: _____________________________

Date of Birth: _____________________________

Name: _____________________________

Date of Birth: _____________________________

Name: _____________________________

Date of Birth: _____________________________

Details of siblings in other school
Name: _____________________________

Date of Birth: _____________________________

Name: _____________________________

Date of Birth: _____________________________
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Parent details
Mothers’ details
Surname:

First Name:

Mothers DOB: ______________________________ NI number: __ __ __ __ __ __ __ __ __
Please circle one

Parental Responsibility: Yes / No

Place of work: _____________________________

Home Address (if different from Child)

Post code: _____________________________ Home Tel: _________________________________
Mobile Number: ___________________________
Email: __________________________________________________________________________

Fathers’ details
Surname:

First Name:

Fathers DOB: ______________________________ NI number: __ __ __ __ __ __ __ __ __
Please circle one

Parental Responsibility: Yes / No

Place of work: _____________________________

Home Address (if different from Child)

Post code: _____________________________ Home Tel: _________________________________
Mobile Number: ___________________________
Email: __________________________________________________________________________
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Emergency contacts
It is now a legal requirement for schools to have two emergency contact details for each pupils.
The school is updating its records accordingly. Please provide details of two people (other than
parents) who can be contacted in the case of an emergency.
Name(s) of additional person(s) who could be contacted in an emergency:
Emergency Contact 1:
Full Name:

Relationship: _________________________ Address: ____________________________________

Telephone: _________________________________
Emergency Contact 2:
Full Name:

Relationship: _________________________ Address: ____________________________________

Telephone: _________________________________

Collection of children
Name(s) of additional adults collecting your child from school:
Full Name

Relationship

_________________________________________

______________________________________________

_________________________________________

______________________________________________

_________________________________________

______________________________________________

_________________________________________

______________________________________________

The school policy is that anyone under the age of 18 years old will not be able to collect children
from school. Kindly make sure that you inform the school in advance if there are any changes to
the above arrangement.

Previous Schooling
Number of Previous Schools: _______ Name of Last School: _______________________________
Date: From _____________________ Until: _____________________
Please circle one

Does your child have any specific needs? E.g EHCP

Yes / No
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Medical information
Doctors’ detail
Doctor’s Name:

Doctor Surgery:

Address:

Tel: ______________________________
Were there any complications during birth? (Premature, other)

Do you have any concerns about your child’s eyesight?

Yes / No

Does your child have glasses?

Yes / No

Do you have any concerns about your child’s hearing?

Yes / No

Do you have any concerns about your child’s speech?

Yes / No

Please explain if you have circled yes above.

Has there been a need for your child to stay at hospital overnight? Yes / No
If ‘yes’ please give details of any medical conditions (including details of current medications and
known allergies)*:

________________________________________________________________________________
Are there any concerns regarding your child’s health or diet?

Does your child have any allergies?* Please give details:
________________________________________________________________________________

*If your child does have any allergy needs please provide supporting documents to the school
office.
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Information about your child
To be completed by parents of Nursery & Reception children + New arrivals

People in your home involved in bringing your child up: __________________________________________
What does your child enjoy doing at home? ____________________________________________

Is there anything that your child doesn’t like doing? ______________________________________________

How does your child show they’re angry? What do you do? _______________________________________
__________________________________________________________________________________________________

Is your child fully toilet trained during the daytime?

Yes

No

Is your child fully toilet trained at night?

Yes

No

Has your child attended any child care setting before?

Yes

No

If yes, name of setting: __________________________________________________________________________
From when: _______________________ Length of session: ___________________________________________
Did you stay with your child? ____________________________________________________________________
Are there any aspects of your child’s development you are concerned about? _________________
________________________________________________________________________________
Any other relevant comments from discussion:
________________________________________________________________________________

6

Additional information
Is the pupil eligible for school meals? Yes / No

To help you answer, if you receive any from the criteria below, you are eligible for free
school meal.










Income Support
Income-based Jobseeker's Allowance
Income-related Employment and Support Allowance
Support under Part VI of the Immigration and Asylum Act 1999
The Guarantee element of State Pension Credit
Child Tax Credit, provided they are not entitled to Working Tax Credit and have an annual
income of £16,190 or less
Working Tax Credit 'run-on' - the payment someone may receive for a further four weeks
after they stop qualifying for Working Tax Credit.
Universal Credit (provided their annual net earned income does not exceed £7,400, as
assessed by earnings from up to three of the most recent monthly assessment periods).*But
please see “Transitional Protection, below.

If circled yes, please provide a letter of confirmation to the school office.
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Photography and images of children
During your child’s time at Bigland Green Primary School, we may wish to take photographs of
activities that involve your child. The photographs may be used for school displays, or presentations.
As you know, photography can be a powerful tool for children’s learning and forms an interesting
and exciting visual record of work and events. We are actively encouraged to take photographs for
assessment purposes, and pupils should also be encouraged to take digital images for their work,
particularly in ICT (information and communication technology). Please ensure all mobiles are
switched off when entering school premises.
When we display photographs in school, we will only use children’s first names. If your child’s photo
is used on the website or in a school publication, we will not use children’s names. Precautions will
be taken to ensure that the children cannot be identified.
From time to time, we are approached by the media or sponsors of special projects. Photography or
filming will only take place with the permission of the Head teacher, and under appropriate
supervision.
Before taking any photographs of your child, we need your permission. Please answer the questions
below, sign and date the form and return it to school as soon as possible. This permission slip will
supersede any previous forms regarding photography in school. You may withdraw your consent at
any time by informing the school in writing.
Full name of
child
Child’s date of
birth
Full name of
parents/carers
I understand that:


staff, pupil or professional photographers acting on behalf of the school may take images for use
in displays and presentations



the local media may take images of activities that show the school and children in a positive
light e.g. children taking part in special projects, special assemblies or academic / sporting
achievements;



embarrassing or distressing images will not be used;



the images will not be associated with distressing or sensitive issues; and



the school will regularly review and delete unwanted material.

I have read the above statement and give my consent for pictures to be taken and used.
I have read the above statement and do not give my consent for pictures to be taken and used.
(if you do not wish to give permission, then please use the other side of this form to explain your reasons – detailing
which specific things for which you do not wish your child to be photographed or filmed).

Photos of children
Parents are requested to not use mobile phones on the school premises.
To ensure that safety is maintained across the school, parents are requested not to take
photographic images of children. Photos of children should never be made public, particularly on
social media (e.g. Facebook, Youtube etc.)
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Acceptable use of the Internet, emails and computers
for pupils and their parents
At BGPS we understand the importance and benefits of using computers to help with children’s
learning and personal development. However, we also recognise that safeguards need to be in
place to ensure children are kept safe at all times.

Please could parents/carers read and discuss this policy with their child and then sign and
return to the admissions officer in the school office.








I will only use computing in school for school purposes.



I will not deliberately look for, save or send anything that could be unpleasant or nasty. If I
accidentally find anything like this, I will tell my teacher immediately.




I will not give out my own details such as my name, phone number or home address.



I know that my use of computing can be checked and that my parent/ carer contacted if a
member of school staff is concerned about my e-safety.



I will be responsible for my behaviour when using computing because I know that these
rules are to keep me safe.

I will only use my class e-mail address or my own school e-mail address when e-mailing.
I will only open e-mail attachments from people I know, or who my teacher has approved.
I will not tell other people my password.
I will only open/delete my own files.
I will not send anyone material that could be considered threatening, bullying, offensive or
illegal.

I will support the school approach to online safety and not deliberately upload or add any
images, video, sounds or text that could upset any member of the school community.

If break any of the online safety rules then:





I could put yourself or others in danger.



A letter could be sent home to inform my parents that I may have broken the school’s trust.

I could give myself and my school a bad name.
My teacher may decide that I am not to be trusted with the internet and may not be able to
use it.

Parent and child’s signatures
We have discussed this policy and …………………………………………………………… (child’s name) agrees to support the
safe use of ICT at Bigland Green Primary School.
Parent/ Carer’s Signature:
Child’s Signature:

………………….………………….………………………….

Date:

……………………….......

……………………….......................................................... (young children can write their name)
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Home-school partnership

agreement

Bigland Green Primary School will:
1. Teach your child a broad and balanced curriculum which includes the National
Curriculum, and enrich learning with extra-curricular activities.
2. Provide education that helps your child to be a confident individual, a successful
learner, and a responsible citizen. This will include the teaching of fundamental
British values of democracy, the rule of law, individual liberty and mutual respect and
tolerance of those with different faiths and beliefs.
3. Encourage your child to do their best at all times and develop a joy for learning.
4. Meet with you three times a year to talk about your child’s education and keep you
well informed of your child’s progress and achievement.
The parent(s)/carer or guardian will:
1. Hold the school accountable and provide the necessary support to effectively deliver
the above. In particular:
a) make sure your child arrives at school at 9.00 AM and is collected at 3.30 PM;
b) avoid planned extended leave during term time (for example, long holidays
and or visits abroad);
c) read the weekly newsletter which is sent home every Friday;
d) attend three parent conferences a year;
e) help your child regularly with completing the homework set by the teacher;
f) read a story or book to your child as often as possible and take them to the
public library;
g) attend consultation and other meetings organised by the school, and;
h) sharing a skill or expertise.
Signature of Parent(s):

……………………………………………………………..

Date:

…………………….…..…..

Signature of Headteacher:

…………………………………………………………

Date:

………………………………….
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Declaration by parents/legal guardians
I/we have read and understood the information in the ‘An Information Pack: starting school
at Bigland Green’ and agree to fully abide by the rules and regulations of the school as
agreed by the governing body.
I/we have read, understood and agree to the following:

Home school partnership agreement
Incidences of bullying or racism (must be reported in writing to the school office)
Code of conduct
School hours/School uniform
Home learning and partnership approach
Keeping the school informed of any changes (e.g. telephone number, address etc)
PE Kit and swimming for Years 3 and 4
Educational visits (consent for children taking part in trips/visits and Year 6 Field Study)
Communication (reading the newsletter send every Fridays and other communications)
Online safety/e-Safety policy
Photography

(agreeing for child to be photographed for educational reasons with protection)

Term dates (school does not authorise any holiday during term time)
Parents are responsible for informing the school office in writing of any changes to the
contact details given at the time of admission.

Mother’s full name: _________________________ Signature: _____________________________
Father’s full name: __________________________ Signature: _____________________________
Date: _____________
Legal guardian’s full name (if applicable) ______________________________________________
Signature: _______________________________________________________________________

Date of admission: ___________________________ (To be completed by the Office)

12

Last updated, April 2019
Please note that the information in this booklet should be read in conjunction with the school’s policies that
can be obtained from the school office or downloaded from the school’s website.
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